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GROUPNAME UNIT COUNCIL MEETING AGENDA 

	Location 
	

	Date
Time
	

	Purpose
	

	Chairpersons: 
	FIRSTNAME LASTNAME (Unit Leader)

	Minute Taker
	FIRSTNAME LASTNAME (Secretary)




	1.
	Welcome and Flag Break
	Name

	1.1
	Welfare
	




	2.
	Present and Apologies
	Name

	2.1
	Present
	

	2.2
	Apologies
	

	2.3
	Absent
	



 	
	3.
	Executive Reports
	Name

	3.1
	Unit Leader
	

	3.2
	Secretary
	

	3.3
	Public Relations
	

	3.4
	Quartermaster
	

	3.5
	Treasurer
	

	
	
	

	
	
	



 	
	4.
	Upcoming Event
	Name

	4.1
	
	



 	
	5.
	Training/ Course Opportunities
	Name

	5.1
	
	



 	
	6.
	Branch Events
	Name

	6.1
	
	



 	
	7.
	General Business
	Name

	7.1
	
	



 	
	8.
	Flag and Review
	Name

	8.1
	
	




9. End of meeting - The meeting was closed at 


10. Date for next meeting - The next meeting is scheduled for:   
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